Short-Term Faculty-Led Program Prospectus

Name of Program__________________________________________

Professor(s) ______________________________________________

Other Professors in Program__________________________________

Department(s) ____________________________________________

Course Title_______________________________________________

Other Courses in Program____________________________________

Faculty/Student Ratio (estimate of number of participants)_________

Text(s) __________________________________________________


   __________________________________________________

PC Credit Hours  ____________
Course Dates and Meeting Schedules

Course will be held from (date)____________________ to (date) ____________

Locations: _________________________________________________________

Tentative Class Meeting Schedule

Tentative Fieldwork Schedule

Dates ___________________________Dates  ____________________________

Hours __________________________ Hours  ____________________________

Pre-Departure Requirements

Dates ____________________________________________________________

Hours  ____________________________________________________________

Plans for Evaluating/Assessing Student Performance

Pre-departure  _____________________________________________________

During Course  _____________________________________________________

Post Course  _______________________________________________________

Please attach the following and submit to the Office of the Provost:


Rationale for off-campus setting


Abstract


Preliminary Budget

Deadlines:

Maymester Trips:  October 1 of the year before the trip

PC at Oxford:  First Friday after Spring Break (March 23, 2007, for Summer 2009 trip)


Course Syllabi:  30 days prior to departure

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

Committee Signatures

_____________________________Chair
___________________________

_____________________________        
___________________________

Proposal sent to Provost________________

Date_________________

Proposal sent to SCIA__________________

Date_________________

Preliminary Budget Worksheet

Travel from Clinton to course location


Description and fees

Housing Plan


Description and fees

Meal Plan


Description and fees

Materials


Plan and fees

Excursion Costs


Plan and fees (travel, guides, admissions, etc.)

Faculty Salary & Employer’s Portion of FICA

Cost to Student


Include a list of what is included in the student fees

Another Way to Look At It

Airfare (don’t forget mileage to/from airport for faculty)

Housing

Meals  (OK to cover 1-2 meals and expect students to pay for 1 or you can include all 3, depending on available choices, location, etc.)

Insurance

Outside Lectures (charge for fees paid to local lecturers, etc.)

Excursions

Daily Transportation

Classroom Space Rental

Faculty Salaries (usually based on 6% per 3-hour course)

Employer’s Portion of FICA (7.65% of the faculty salaries)

Miscellaneous Expenses
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