Presbyterian College

Change of Grade Form

Instructions:

1. Print, complete form, sign and date form

2. Submit form to next person for signature

Registrar:

Please make a grade change for:

______________________________________________ ID#______________________

(Student’s Name)

in SUBJECT _________________ COURSE #______________ CRN #_____________.

The present grade of __________ should be changed to read __________.  This change is

requested because_________________________________________________________

_______________________________________________________________________.

The course was taken during term (i.e. 200401 for Fall 2004) ______________________.

Signature of Professor of the course __________________________ Date ____________

Change approved: ____________________ ____________________________________

                                         Date                                                Department Chair for grade other than “Inc” {D.III.15(g}
Change approved: ____________________ ____________________________________

                                         Date                                                Dean of Academic Programs
Date changed in Registrar’s Office: ___________________________________________

Office of the Registrar
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