PRESBYTERIAN COLLEGE

Declaring a Program of Study Instructions

What is a Program of Study?
A Program of Study leads to the Bachelor of Arts and/or Bachelor of Science degree/s. The Program of Study is divided into three parts:

1. General Education

2. Study in Specialized Fields (Major/Minor)

3. Electives

NOTE: If the student is a freshman, the Program of Study is ‘Undeclared’ and will stay

‘Undeclared’ until the student declares a major.

How do I declare a Program of Study (Major and/or Minor)?
When a student is ready to declare a Program of Study, the student has to declare a Major. Go to the Registrar’s web page and click on Forms. Select the major for your Program of Study. This Major Form outlines the requirements you must complete.

Print the appropriate Major Form and take it to the advisor chosen for that major. The advisor and student must sign the major form and change of advisor form (if necessary). The student must bring the signed major form and change of advisor form to the Registrar’s Office for posting on the student’s record. Follow the same process for the minor form.

When do I declare a Major?
A student should declare a Major by the last semester of his/her sophomore year. However, the student must declare a Major no later than the last semester of his/her junior year.

How do I know the process for my major and/or minor form(s) has been completed?
There are several ways a student can find out if the Registrar’s Office has completed the process for the major and/or minor form(s). The student:

1. can go to BannerWeb and look on his/her transcript. The major and/or minor is listed at the top left side of the transcript, or

2. can go to BannerWeb and look on the Registration Information, or

3. may call the Registrar’s Office at ext. 8201 and ask if the major and/or minor form(s) are on file.

What if I change major and/or minor?
The student will need to print out the major and/or minor form(s), from the Registrar’s web page and follow the above process for the new major and/or minor.

If you have other questions, you may send them to registrar@presby.edu or call 8201.

