Request to Prevent Disclosure of Directory Information

All Students:

The Family Educational Rights and Privacy Act of 1974 as Amended (FERPA) designates certain information related to students as “Directory Information” and gives the College the right to disclose this information. Under the provision of the Family Education Rights and Privacy Act, as Amended, you have the right to withhold the disclosure of  “Directory Information”.   A listing of what the College designates as “Directory Information” is listed below.

Please consider very carefully the consequences of the decision made to withhold  “Directory Information,” as any future requests for such information from non-institutional persons or organizations will be refused.  For example, the College would be unable to perform a verification of enrollment, degree verification, etc., by phone. Information will also be removed from web directory, printed directory, etc. Presbyterian College will honor your request to withhold the information listed below but cannot assume responsibility to contact you for subsequent permission to release that information.  

PRESBYTERIAN COLLEGE

DIRECTORY INFORMATION INCLUDES THE FOLLOWING:

-Student’s Full Name



-Participation in officially recognized activities and sports

-Addresses (campus, permanent, and email)

-Weight and height (for members of athletic teams)

-Telephone numbers 



-Dates of Attendance

-Major field of study



-Classification





-Photograph




-Degree(s) and awards/honors received

This form should be submitted to the Registrar’s Office on or before the 7th class day of the fall/spring semester or the 5th class day of summer terms.  Request to withhold directory information received after the 7th or 5th class day will be accepted, but we cannot be responsible for the release of directory information prior to the receipt of the form in the Registrar’s Office.   

When you conduct business with the Registrar's Office (i.e. transcript request) you should be prepared to present photo identification. FERPA requires student consent for the release of, or amendment to academic information. These steps help ensure the privacy of your education record.  For further information, contact the Registrar’s Office at 800-476-7272 ext 8201 or (864) 833-8201.

WITHHOLD “DIRECTORY INFORMATION”

By completing the information in this section, your “Directory Information” to be withheld.  Please return this completed form to the Registrar’s Office only if you are requesting that your information be withheld.  Please note that the information remains available for internal use by employees and agents of Presbyterian College.  

By signing and returning the information below, the request to withhold this information becomes valid until a written request to rescind is received by the Registrar’s Office. 

I have carefully read the above and request my “Directory Information” not be disclosed and understand the ramifications of doing so.













 Student’s Printed Name




  ID #  



   Campus/Local Address



    Campus/Local Phone


                 Signature





Date

External use only 
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