INSTRUCTIONS:

1) Form must be completed before leaving school in the spring

2) Complete Form

3) Print Transient Permission Form

4) Sign and date form

5) Get Advisor’s approval and signature

6) Take copy of the course/s description/s to Department Chair of each course for evaluation, approval and signature

7) See the Registrar or the Associate Dean of Academic Programs for signature 

8) The Registrar will give you a student copy

9) Mail the original copy to the school you plan to attend

10) After you have completed your course work at the visiting institution, have the Registrar’s Office at that institution mail a transcript to:

Office of the Registrar 

Presbyterian College

503 S. Broad Street

Clinton, SC 29325

PRESBYTERIAN COLLEGE

TRANSIENT PERMISSION FORM {STATEMENT DENOTES GOOD STANDING}

Request for approval of work to be taken elsewhere (visiting institution)

____________________________________________________________________  ________________

 Last Name



First Name


Middle

           PC ID Number


_______________________  ______________________________________________________________________________

Anticipated Graduation Date
Campus Box Number and Email Address and Local or Cell Phone
Home Address _____________________________________________________________ Home Phone _________________

I understand the information printed below and agree to request that an official transcript of this work be forwarded to Presbyterian College, Office of the Registrar, 503 South Broad Street, Clinton, SC 29325 by:

For August of this year graduates -3rd Friday in August
For December of this year graduates – 2nd Friday in January
For May of next year graduates – 1st Thursday in May
If simply taking courses to transfer hours back here – 3rd Friday in August
I will let the Registrar’s Office know if I do not follow through with plans to attend another school or if I withdraw. 

I will complete my work during the period from ________________________ to ___________________________







   month & year


   month & year

at __________________________________________________________  _________________________________________


Name of School






City & State

I have not taken the equivalent course at PC.  I am not repeating this course to make a better grade.

Signature of Student ________________________________________________________  Date _____________________

STUDENT HAS PERMISSION TO ENROLL IN THE FOLLOWING COURSE/S:

	Catalog Number & Descriptive Title of Course

(at institution where work is to be taken)
	Hours Credit

Sem. (      )

Qtr. (      )
	Equivalent

PC Catalog

Number
	Signature of

Department

Chairman
	Sem. Hours to

be awarded

at PC

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


____________________________________________________       ______________________________________________


Advisor Signature


Date

   Registrar/Assoc. Dean of Academic Prog.
Date

The student must present a description of the course to be taken at the time approval is requested. This approval is to be given by the Department Chair in which the course is taught at Presbyterian College.

POLICIES CONCERNING CREDITS WHICH 

PRESBYTERIAN COLLEGE STUDENTS

MAY EARN AT OTHER INSTITUTIONS


To receive credit at PC for courses completed at other colleges, PC students should (1) secure approval in advance for each subject to be taken and (2) must earn a grade of “C” or better for the hours to transfer to the PC academic record.


A maximum of 6 semester hours may be earned in an approved 6 weeks summer session; and 12 hours in an approved 12 weeks session.  Laboratory courses may bring these to 7 and 14 hours respectively.  Credit earned in a Maymester or Fleximester are considered apart from regular summer school.


IT IS THE STUDENT’S RESPONSIBILITY  to see that an official transcript of work taken at another college is in the Office of the Registrar at PC immediately upon completion of coursework.  This is true even if the student withdraws during the summer term and does not complete the course.  Lack of a transcript for summer work may delay fall registration.


A student who has the necessary cumulative GPA of 2.00 and lacks no more than six (6) semester hours to complete graduation requirements may, subject to the approval of the Associate Academic Dean and his Major Advisor (where courses are in the major field), complete such requirements at an approved accredited institution.


Work completed at other institutions will not affect a student’s grade point average.  Only the hours attempted and passed are accepted and used in determining the academic probation level.


Students on academic probation are not permitted to attend summer school at another college unless this stipulation is waived by the Vice-President for Academic Affairs.

********************************************************************

OFFICE OF THE REGISTRAR

May 2007
